
 

Careers system management – quick start 
 

This document delves right in to the careers system explaining how to add/edit and delete new jobs 
as well as viewing applicants. 

Logging in 
 

1) Navigate to https://powerdensity.com/wp-login.php  

This will then redirect you to the dashboard which we cover on the next page. 

  

https://powerdensity.com/wp-login.php


 

Managing jobs 
 

There is now a dedicated dashboard for careers administrators, cutting down on the menu clutter 
and (hopefully!) making it much easier to use. 

 

1) This will allow you to view the jobs and edit, delete and add new ones 
2) This is a direct link to add a new job 
3) This link will take you to view all applications 
4) Download this manual  
5) You can use this form to contact me, or just use email, whichever you prefer 

Clicking on “Managing jobs” (1) will take you to the current job listings: 

 

1) Hovering over any job will show the menu for that job. Here you can edit, trash or view it. 
2) This shows the current job categories. The job will appear in any region listed here, if 

“Featured” is added as a category, it will also appear on the front page of the careers 
section. 

3) You can type a full or partial job title in the search box to find jobs. 

 



 

Editing/Adding a job 
 

Simply click “Add New” to add a new job. Jobs are structured in much the same way as before, with 
the main details being simple text input: 

 

The biggest change is now with the job description. Instead of uploading a PDF document, you 
should type the details into the three boxes as below: 

 

 

 

The only other field you need to configure is “Jobs Categories” where you just have to tick the box 
for the region, and also choose whether you want the job to be featured on the front page. 

 
 

 When you’re finished, simply click “Update” 

 

 



 

 

 

Job listings 
 

The jobs are now listed on the site in a “Silanna-standard” style: 

 

Users can navigate to the regions by clicking on the relevant buttons at the top, or view a job by 
clicking on the button next to the job they’re interested in. 

Applying for a job 
 

The applicant simply has to click on the “Apply for job” button: 

 



 

 

And then fill out the details on the next page: 

 

The application will be emailed to you, and also stored in the back-end. 

Viewing Applications 
 

From the dashboard, choose “View Applications”: 

 

This takes you to a list of the current applications and you can view them by hovering over any 
application and choosing “View”: 

(shown on next page) 



 

 

This will show all the applicant’s details, and you can also download their covering letter and resume 
by clicking on the file names. 
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